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time in making payment in cash for
relatively small amounts.

Purchase order, as used in this part,
means an offer by the Government to
buy supplies or services, including con-
struction and research and develop-
ment, upon specified terms and condi-
tions, using simplified acquisition pro-
cedures.

Third party draft, as used in this part,
means an agency bank draft, similar to
a check, which is used to acquire and
to pay for supplies and services. (See
Treasury Financial Manual Section
3040.70.)

[48 FR 42163, Sept. 19, 1983, as amended at 49
FR 12974, Mar. 30, 1984; 50 FR 1736, Jan. 11,
1985; 50 FR 52429, Dec. 23, 1985; 57 FR 60577,
Dec. 21, 1992; 59 FR 64787, Dec. 15, 1994; 60 FR
34748, July 3, 1995; 61 FR 39192, July 26, 1996]

13.102 Purpose.
The purpose of this part is to pre-

scribe simplified acquisition proce-
dures in order to—

(a) Reduce administrative costs;
(b) Improve opportunities for small

business, small disadvantaged business,
and women-owned small business con-
cerns to obtain a fair proportion of
Government contracts;

(c) Promote efficiency and economy
in contracting; and

(d) Avoid unnecessary burdens for
agencies and contractors.

[60 FR 34748, July 3, 1995, as amended at 61
FR 39192, July 26, 1996]

13.103 Policy.
(a) Simplified acquisition procedures

shall be used to the maximum extent
practicable for all purchases of supplies
or services not exceeding the simplified
acquisition threshold (including pur-
chases below the micro-purchase
threshold), unless requirements can be
met by using required sources of supply
under part 8 (e.g., Federal Prison In-
dustries, Committee for Purchase
From People Who Are Blind or Se-
verely Disabled, and Federal Supply
Schedule contracts), existing indefinite
delivery/indefinite quantity contracts,
or other established contracts.

(b) The contracting office shall not
use simplified acquisition procedures
for contract actions exceeding $50,000
after December 31, 1999, unless the of-
fice’s cognizant agency has certified

full FACNET capability in accordance
with 4.505–2.

(c) Simplified acquisition procedures
shall not be used in the acquisition of
supplies and services initially esti-
mated to exceed the simplified acquisi-
tion threshold even though resulting
awards do not exceed that threshold.
Requirements aggregating more than
the simplified acquisition threshold or
the micro-purchase threshold shall not
be broken down into several purchases
that are less than the applicable
threshold merely to permit use of sim-
plified acquisition procedures, or to
avoid any requirements that apply to
purchases exceeding the micro-pur-
chase threshold.

(d) Simplified acquisition procedures
may be used to acquire personal serv-
ices if the agency has specific statu-
tory authority to acquire personal
services (see 37.104).

(e) The Governmentwide commercial
purchase card is the preferred means to
purchase and pay for micro-purchases.
This is not intended to limit use of the
purchase card to micro-purchases, if
otherwise authorized under agency pro-
cedures, nor is it intended to preclude
use of electronic purchasing tech-
niques.

(f) Agencies are encouraged to use
the Governmentwide commercial pur-
chase card and electronic purchasing
techniques to the maximum extent
practicable. The Governmentwide com-
mercial purchase card may be used to
purchase and pay for purchases under
part 8 procedures when authorized,
under existing indefinite delivery/in-
definite quantity contracts, or from
other established contracts in accord-
ance with agency procedures.

(g) FACNET shall be used to acquire
supplies and services (including con-
struction, research and development,
and architect-engineer) for contract
actions exceeding the micro-purchase
threshold, but not exceeding the sim-
plified acquisition threshold when
practicable and cost-effective (see
4.506). Drawings and lengthy specifica-
tions can be provided off-line in hard
copy or through other appropriate
means.

(h) Contracting officers shall estab-
lish deadlines for the submission of re-
sponses to solicitations which afford
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